
Voluntary General Deductions 

The City of Fort Worth offers voluntary payroll benefits deductions to assist employees in the payment of various 

organizations on a bi-weekly basis. Payroll deductions are available for legally mandated deductions and deductions 

associated with City-sponsored programs including the below organizations. 

 

Click on Payroll on the Employee Self Service home page. 

 

Click on Voluntary Deductions  

A list of available deductions will display.  Use 

the scroll bar next to the associations the user 

wishes to Start, Change or Stop. 

 



 

 

 

 

 

 

 

 

 

 



You can start a deduction by clicking on the the association and enter the amount to be deducted. The Start date will be 

selecte from the lookup. It is available for the current pay period or the next pay period. The employee will be asked to 

confirmation selection then verify Identity the same as when changing a deduction. 

              

 

 

 

If the user currently is setup for a deduction when clicking on the association the user can either change the deduction 

amount or stop the deduction. By selecting a Stop Date from the lookup. Each deduction will be stopped on the beginning 

of a pay period you select from the dropdown.  



 

By selecting a Stop Date from the lookup. Each deduction will be stopped on the beginning of a pay period you select from 

the dropdown.  

 

The user will get a confirmation notice and select OK. 

 

The user will be asked to confirm identity by enter network password. 

 
The user will receive the following message that the transaction was saved successfully.

 


